
 

At-Risk Secondary Coordinator                               Exemption Status:  Exempt 

Reports to:  Director of Special Education 

Pay Grade:  Level 3 

ESSER Funded Position 

Primary Purpose: 

Coordinates the district’s program for students in at-risk situations.  Collaborates with 

district and campus staff to document and track interventions and accommodations. 

Qualifications: 

 Valid Texas Certificate required 

 Valid Driver’s License 

Special Knowledge/Skills: 

 Ability to organize and coordinate at secondary campuses. 

 Ability to interpret data 

 Knowledge of curriculum and instruction 

 Familiarity with multi-tiered systems of support 

 Understanding of RTI, 504, and At-risk coding 

 Strong organizational, communication and interpersonal skills 

Experience: 

 Minimum five (5) years classroom teaching experience 

 Implementation of intervention plans and accommodations for at-risk students 

Major Responsibilities and Duties: 

 Implements procedures to identify and monitor at-risk students at secondary 

campuses including review of student data. 

 Collaborates with campus counselors and administrators to implement a solid at-

risk program across the district to include attendance and loss of credit. 

 Develops and coordinates a continuing evaluation of the at-risk program and 

implements changes based on the findings. 

 Provides resources and materials to aid staff in accomplishing program goals. 

 Oversee 504 plans and conduct meetings on time with parent involvement.  

Distribute accommodations as required. 



 Consults with parents, administrators, counselors, teachers, community 

agencies, and other relevant individuals regarding students in at-risk 

situations. 

 Works to ensure high levels of learning, social-emotional development, and 

achievement outcomes for all students, taking into consideration each student’s 

educational and developmental background and focusing on each student’s 

needs to include the development of 504 plans. 

 Interact in respectful ways with students at all times, maintaining a physically 

and emotionally safe, supportive learning environment. 

 Take reasonable precautions to protect students, equipment, materials 

and facilities. 

 Maintain accurate, complete and correct records as required by law, district 

policy and administrative regulation, in alignment with state standards. 

 Develop professional growth through the use of technological resources and a 

variety of methods, such as independent research, learning new technological 

applications and attending district professional development opportunities 

aligned to departmental and District goals. 

 Adhere to all safety rules and procedures of the FISD safety program. 

 Attend and participate in department meetings and serve on staff committees as 

required. 

 Adhere to professional dress and grooming in accordance to district 

regulations. 

 Demonstrate the ability to attend work on a regular and routine basis to avoid 

disruption to district operations. 

 Perform any other duties as assigned by the appropriate supervisor. 

 Provides optimal customer service to all students, employees, parents, 

community members and any other stakeholders of the district. 

Professional Development 

 Develop professional growth through the use of technological resources and a 

variety of methods, such as independent research, learning new technological 

applications and attending district professional development opportunities aligned 

to departmental and District goals. 

Supervisory Responsibilities: 

 None 

Working Conditions: 

 Tools/Equipment Used:  Personal computer and peripherals, standard 

instructional equipment. 

 Posture:  Prolonged standing, frequent kneeling/squatting, bending/stooping, 

pushing/pulling and twisting. 

 Motion:  Frequent walking. 

 Lifting:  Regular light lifting and carrying (less than 15 pounds); may lift and 

move textbooks and classroom equipment. 



 Environment:  Work inside, may work outside; regular exposure to noise. 

 Mental Demands:  Maintain emotional control under stress; work prolonged or 

irregular hours and may be required to attend campus; or District meetings as 

determined by the supervisor. 

The foregoing statements describe the general purpose and responsibilities 

assigned to this job and are not an exhaustive list of all responsibilities and duties 

that may be assigned or skills that may be required. 

 

Fabens Independent School District does not discriminate on the basis of race, 

color, national origin, religion, sex, disability, or age in its programs, activities or 

employment. 

 

Reviewed by: ________________________________ Date: _______________ 

 

Received by: ________________________________ Date: _______________ 

 

 

 

 

 

 

 


